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SpirALS for the more experienced user 
	This training is for
	Managers, Co-ordinators and Administrators of Additional Learning Support.  
Familiarity with SpirALS essential; attendance at SpirALS introductory training desirable.


	Aim


	To ensure you make the most of SpirALS reporting capability by exploring advanced features for entering, sorting, filtering, customising and exporting information.  



	Methods


	Demonstration, hands-on exercises, discussion and comprehensive resources.



This one-day course is ideal for confident SpirALS users who are now ready to become SpirALS experts!  Perhaps you already use SpirALS competently but are wondering if there are features, hints, tips and shortcuts you could be using to record ‘added value’ data?  Or maybe you feel you can’t keep up with the reports and statistics you are asked to produce for others, or would like to examine yourself?
Take time away from all distractions and become a SpirALS expert in the company of other like-minded ALS professionals!

Designed and delivered by Midas Systems’ experienced trainers, this course presents SpirALS advanced features and provides an opportunity to explore their potential for your own college information.
· An opportunity for uninterrupted study away from your college. 
· Network with staff from other colleges - share ideas and focus on best practice use of SpirALS.
Time and Venue information

Registration at 10.30am; training from 10.45am – 4.30pm

London venue: near Euston Station at PremierIT: New Premier House, 150 Southampton Row, London WC1B 5AL www.premierit.com
Manchester venue: Centre for Educational Leadership, University of Manchester, M13 9PL
Cost and booking information

£235 per person (plus vat) – includes lunch and refreshments

To book please call Zoe Ruck at Midas Systems on 020 8847 0214 or email zoe@midas-systems.co.uk
Please see overleaf for more information about the day
Objectives and outcomes

Objectives:

1. To ensure familiarity with, and confidence using, features for working with groups of students (Support Wizard, Filter Manager, Group Manager)

2. To know how to use advanced Report Manager options
3. To know how to use the Query Export Manager and assess its benefits

4. To refresh introductory training objectives
At the end of the session you will know how to:

1. Use the Group Manager: to prepare for batch costs, to identify ‘group’ and ‘non-group’ support, to create new groups by merging or excluding existing groups, to ‘tag’ students (for any reason).

2. Customise Support Cost Records by allocating costs to Cost Centres, Groups and/or Courses – and understanding the additional reporting possibilities of these options.

3. Sort and export customised tables of information using the Query Export Manager, including total costs and total student numbers by many criteria.

4. Identify gaps in your data, for example - how many students do not have a Primary Support Need? How many students have costs set to zero or who have no support recorded?

5. Resolve common dilemmas, for example – adding an ‘Additional Administration’ cost to the handful of students who haven’t yet had this cost added to their record.

6. Amend Rates and effect global changes to existing records.

7. Export essential cost and funding information using the View and Export ILR Support Costs routine.

The course also refreshes knowledge of features focused on in Best Practice 1 (Introduction and Overview training):
· Entering Support Cost Records for groups of students using the Support Wizard.

· Using the Report Manager to preview pre-designed reports.
· Finding students who meet specific criteria using the Filter Manager.
Midas Systems (London) Ltd 2012

